Interviews
Your contacts with potential employers will result in invitations to interview.  At this stage the employer is seriously interested in you, because on paper your experience and achievements have given him hope that you might satisfy his needs.  It is tragic if you nullify all of this hard work by an inept display at interview.

First of all, it is important that we remind ourselves of the purpose of the interview.  It provides the employer with an opportunity to judge your suitability for the job and assess you in relation to the other candidates.

It is also your chance to find out more about the job;

you can discuss it with the employer


meet other people in the organisation


look at the establishment, find out more about the product or service and its market


discuss training and career prospects within the organisation

Large employers often use additional selection techniques to supplement the interview.  These may include intelligence tests, critical thinking and other aptitude tests, personal preference questionnaires, group discussions and group or individual exercises to see how well you can cope with particular problems.  If such methods are used they are certain to be explained clearly before you start.  You are also likely to be asked to assess how well you think you have done, so think about this in advance.

Preparing for an Interview
1.
Confirm you will attend and if appropriate ask about reimbursement of expenses which will be incurred.  If there is no assistance contact the Jobcentre before you go.

2.
Plan your journey:  always have an alternative to the chosen method of travel.

3.
Research the Company's products/services by viewing their website.

4.
Decide what you will take with you, eg, CV, Job Specification, qualifications

5.
Make notes of any points you may wish to clear.  A checklist of subjects to prepare questions on could include:

*
Products or services

*
Locations, organisations or size

*
Chief duties

*
Responsibilities

-
to whom?

-
for what?

-
for whom?

*
Career development and training opportunities

Travel to Interview Scheme
If re-location or commuting is an option but the interview is beyond normal daily travelling distance, this scheme helps people who have been unemployed with the cost of travelling and where necessary, overnight stays to attend a pre-arranged interview in the UK, for most jobs away from home.  You should make your application under the scheme before your interview takes place.

